
CLASS TITLE: CHIEF OFFICE OF HEALTH PROMOTION
Class Code: 02950400
Pay Grade: 37A

EO: A
CLASS DEFINITION:

GENERAL STATEMENT OF DUTIES:  To be responsible for the planning, development and
administration of a statewide program of health promotion; and to do related work as required.
SUPERVISION RECEIVED:  Works under the administrative direction of a superior with considerable
latitude for the exercise of initiative and independent judgement; work is assigned in general outline and
checked in process and upon completion for results obtained and conformance to established polices,
programs and objectives.
SUPERVISION EXERCISED:  Plans, assigns, supervises and reviews the work of a staff of
professional, technical and clerical personnel engaged in a statewide health promotion program.

ILLUSTRATIVE EXAMPLES OF WORK PERFORMED:

To be responsible for a statewide program of health promotion and to supervise sections engaged in
health promotion activities such as: the health library, graphics, public information, fitness, audiovisual
and health promotion materials section.

To develop the state health promotion plan and any necessary material to qualify the department for
formula and special project grants.

To coordinate within the department the implementation of lifestyle strategy to improve health status
and risk reduction-cost containment activities.

To provide consulting and support services to operating division heads in the planning and developing
of health promotion programs and activities to include education and behavior modification regarding
such self-destructive habits as smoking, excessive drinking, obesity, poor nutrition, lack of exercise, and
accidents.

Under the direction of technical and professional staff members within the department, to be
responsible for the preparation, selection, assembly and distribution of health promotion material such as
pamphlets, bulletins, reports, circulars, posters, exhibits, visual aids, newspaper releases and electronic
media scripts.

To assist community agencies, professional and lay groups, and the public in understanding the
programs of the department and in developing local health promotion programs.

To plan, arrange and attend conferences, meetings, institutes and special educational campaigns.
To periodically evaluate the effectiveness of existing statewide health promotion programs and the

educational methods and materials used in program development.
To keep records and prepare reports relative to program functions and activities.
To do related work as required.

REQUIRED QUALIFICATIONS FOR APPOINTMENT:

KNOWLEDGES, SKILLS AND CAPACITIES: A thorough knowledge of the principles, practices and
techniques of health promotion and the ability to plan, develop and administer health promotion
programs; a thorough knowledge of public relations techniques and the ability to supervise the preparation
of public relations materials; the ability to make written and oral presentations on health promotion; the
ability to plan, supervise and review the work of a staff engaged in the development and administration of
a statewide health promotion program; the ability to establish and maintain effective working relationships



with superiors, associates, subordinates, public groups, and private and public agencies; and related
capacities and abilities.

EDUCATION AND EXPERIENCE:

Education: Such as may have been gained through: possession of a Master’s Degree from an approved
school of Public Health with specialization in Health Promotion or possession of a Master’s Degree in
Journalism, Public Administration, Education Administration, Communication or a field related to a
public health information program; and
Experience:  Such as may have been gained through: employment in a position involving the planning,
development and administration of health promotion programs.
Or, any combination of education and experience that shall be substantially equivalent to the above
education and experience.
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